Phone: Job # Station
LJ( DAVIS Quick Copy Request Form 752-COPY
University of California, Davis or 752-0867 :
REPRO GRAPHICS Deadline
Date Needed:
D NUMBER |COA]  ACCOUNT NUMBER | SUB ACCOUNT SUB OBJECT PROJECT
S E [] Confidential Material
Chancellor’s Office Use Only:
Department Name: Directive #
oc . :
§ Title of Project: |:| DDDC D DDDCAO
=) Department Contact: Phone #: [ IDDDCAO Campus Only
= Emai [CList
- mail Address Fax#
(@ Approval
AUTHORIZED SIGNATURE NAME (PLEASE PRINT) DATE # on list
See reverse side for paper option codes.  [181/2 X 11 sin2Xx 14 i xiz
. . . Click to Submit Electronically
" OOBlack & White Copies (Up to 4 paper choices) [1Color Copies
ONE AND
(=X Number of copies: ONE TWO TWO
: BLANK SIDED SIDED SIDED*  B/W  COLOR PAGE #
(=2 Paper Option: O O O O O O
= CODE COLOR NUMBER OF ORIGINALS
= Paper Option: O O O 1 O O
E CODE COLOR NUMBER OF ORIGINALS
o Paper Option: O O O 1 O ]
A CODE COLOR NUMBER OF ORIGINALS
g Paper Option: O O O O O O
CODE COLOR NUMBER OF ORIGINALS
[JCustomer Provided Paper Description [1 Electronic File

** When combining one and two sided work, a sample or pagination explanation (or dummy) must be attached.

FOLD [ 3-letter
O Half

[ One staple upper left

(100 sheets maximum)

[ Two staples at left D

CcCollate @
Do not collate DDDD

Special Instructions

[1Copyright Permission/Fair
Use Form Attached

[[JRepro Graphics to assist
with copyright

Note: Publishers require 6-8 weeks for
processing. Copyright permission must
be obtained each printing.

Operator Codes/Comments
Opr. Mach. Code. Time

Inv.#. $

E (100 sheets maximum) O COP)’ faces in
g OIDrill - 3 holes at left |Z| 1 19-hole GBC Binding * O Copy faces out
<= Nn| * *
= (2@5‘?{52&' ‘tape ) I:I [ Acetate covers & backs
[ Shrink Wrap. How many per package

CUT from 8 1/2" x I 1" to X Out = Total Sheets

* Please allow additional time.

Complete if books are being sold at Bookstore. DMain DHeaIth Science DLaw DUCDMC

Course #: Course Name:

Desk Copies: Instructor:

Bookstore Use Only  Buyer: BTX:

Selling Price: $ Copyright Fee $ Total Price: $

Bulk Mail Center (This form cannot be used for off-campus mailings)

Cinsert [CLabel [CJCount [ sort [ staple
)

Name of List:

Special Instructions:

DELIVER TO: VIA:

Name: [ Call/Pickup

Department: .

par 1 QC Delivery

Building:

Room: Phone:

Client acknowledges receipt of packages and/or boxes.

X Time:

For Office Use Only
Date:

No. Boxes:
No. Pkgs:
No. Originals:

Initials

D4059-1 (12/12M) Bulk Mail Center & Repro Graphics will not be responsible if the work request is not filled out properly. Repro Graphics - WHITE, CANARY, PINK



andrew
Typewritten Text
Quick Copy Request Form


Recycled Paper Option Codes - 81/2 x 14 and 11 x 17 available by special order. Please allow additional time.

20# Bond 60# Offset 90# Index
5206 - White 5256 - White 5819 - White
5258 - Blue 5001 - Lunar Blue 5820 - Blue
5259 - Canary 5002 - Re-Entry Red 5821 - Canary
5260 - Pink 5004 - Gamma Green 5822 - Gray
5261 - Green 5006 - Neptune Blue 5823 - Green
5262 - Buff 5007 - Mars Magenta 5824 - Ivory
5263 - Ivory 5008 - Galaxy Gold 5825 - Orchid
5265 - Salmon 5009 - Orbit Orange
5266 - Lilac 5063 - Sunburst Yellow

Transparencies

D4059-2 (12/12) M Calcode 71451-105

5067 - Stardust White

5055 - Astroparche White
5050 - Astroparche Blue

5051 - Astroparche Natural
5068 - Evergreen Cottonwood

Paper for Color Copies* (recommended)

*5026 - Xpression C2S 80# Text White
*5029 - Xpression C2S 80# Cvr White
*5032 - Xpression C1S 8 pt White
*5035 - Xpression Plus 24# White
*5036 - Xpression Plus 28# White
*5039 - Xpression Plus 60# White

5875 - Black & White Transparencies
5895 - Color Transparencies




	30: 
	31: 
	32: 
	33: 
	34: 
	35: 
	36: 
	39: 
	40: Off
	41: 
	42: Off
	43: Off
	44: Off
	45: Off
	46: 
	47: 
	48: 
	49: Off
	50: Off
	51: Off
	52: Off
	53: Off
	54: 
	55: 
	56: 
	57: 
	58: 
	59: 
	60: 
	61: 
	62: 
	63: 
	64: 
	65: 
	66: 
	67: Off
	68: Off
	69: Off
	70: Off
	71: Off
	72: Off
	73: Off
	74: Off
	75: Off
	76: Off
	77: Off
	78: Off
	79: Off
	80: Off
	81: Off
	82: Off
	83: Off
	84: Off
	85: Off
	86: Off
	87: Off
	88: Off
	89: Off
	90: 
	91: 
	92: 
	93: 
	94: Off
	95: 
	96: Off
	97: Off
	98: Off
	99: Off
	100: Off
	101: Off
	102: Off
	103: Off
	104: Off
	105: Off
	106: Off
	107: Off
	108: Off
	109: 
	110: 
	111: 
	112: 
	113: 
	114: Off
	115: Off
	116: Off
	117: Off
	118: 
	119: 
	120: 
	121: 
	122: 
	123: 
	124: 
	125: 
	126: Off
	127: Off
	128: Off
	129: Off
	130: Off
	131: 
	133: 
	134: 
	135: 
	136: 
	137: 
	138: 
	139: Off
	140: Off
	141: 
	142: Off
	143: Off
	Text1: 
	Text3: 
	Text2: 
	Text4: 
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 
	11: 
	12: 
	13: 
	14: 
	15: 
	16: 
	17: 
	18: 
	19: 
	20: 
	21: 
	22: 
	23: 
	24: 
	25: 
	26: 
	27: 
	SUBMIT: 
	29: 
	28a: 
	28: 
	28b: 


