
Creating & Submitting a BUA 
UC Biosafety is the online safety solution for creating 
and managing your BUA.  

  

 

 

Log in to UC Biosafety at https://ehs.ucop.edu 

 

 

2. Select Create BUA. 

3. Select the START button to indicate the type of Use Authorization you will create. 

a. Research BUAs are created for work that involves recombinant nucleic acid, infectious agents, 
human and non-human primate source materials (tissues, organs, cells, blood or other body 
fluids); or storage of those biohazardous materials. 

b. Clinical BUAs are created for work that involves biological materials (such as rDNA, certain 
vaccines, or agents) in human subjects.  

4. The use authorization is separated into 
several sections. There are percentage 
icons to indicate whether or not a certain 
section is considered “complete” for the 
information that’s been entered thus far. 

5. Select the START button for the section 
you would like to begin. 
 

 

Complete a BUA 
The sections required are: 

1. Project Overview - Describe your research objectives and goals. 

 Under the heading Project Title, enter a descriptive, 
clear, and concise title for your BUA. 

 

 

 

 

https://ehs.ucop.edu/


 In the textbox underneath the Project Title, 
provide a Brief Summary of your research. You 
will have the opportunity to expand on these 
ideas, specifically the procedures, risks, and risks 
mitigation techniques in later sections.   

Note: Please use language that is general enough 
to be understood by people of non-scientific 
background. Define all acronyms the first time 
they are used.  

 

2. Biological Materials - Create entries for the organisms and biological materials that will be used.  

 Enter the name of your material: Search materials by name. 
Tip #1: To search all categories, ensure that the Materials category displays “Any”.  
Tip #2: To narrow your search, select the category that best fit your biological agent.  
 
  
  
  
 

 

 Once the material have been selected, a drop-down menu 
will appear with questions relating to indicated material. 

 Answer the questions and prompts on the page then click 
SAVE.  

 Once the SAVE button has been clicked, the listing will 
appear in a grey box, indicating that you have successfully 
added the material to your BUA. All listings are grouped by 
their biological category and within each category, sorted 
alphabetically.  
 
 
 
 

 The previously entered information 
can be reviewed by clicking on the 
grey box with the material name (be 
careful not to accidentally click on 
the trash icon). 

 Repeat the steps above to create 
additional entries. 

 

 

 



Tip #1: Can’t find a material in the list? 
Please notify your campus Biosafety 
Officer by emailing 
biosafety@ucdavis.edu. 

 

Tip #2: For missing plant materials, 
specifically type “other” in the search box 
and select this option. 
 

 

 

 

 

3. Locations - Choose the locations where the biological materials will be used or stored. 

 Type in the Building name and Room number in the indicated textbox. 

 Indicate what will be done in the room by marking the corresponding checkboxes under Space Usage. 
You may mark more than one checkbox.  

 Select the Space Containment level of the room.  

- BSL= Biological Safety Level 

- ABSL= Animal Biological Safety Level 

- BSL (#)P = Biological Safety Level for greenhouse plants 

 If necessary, input information regarding field sites or non-UC Davis sites where biological materials are 
used or stored in the text box provided. 

 Select SAVE. 

 Repeat the above steps for additional locations. 

 

4. Personnel - Add personnel to be listed on the use authorization. This includes PI Contacts and Authorized 
Users. 

 Click on ADD PERSON.  

 

 

 

 Search for the individual you would like to add and select their name.  
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 If the person is a PI contact who will be authorized to 
edit the BUA, select Yes. A drop-down menu will 
appear. Enter the person’s contact type. 

 

 

 

 

 

 

 

 

 Select the appropriate materials that the person will be 
working with. Select all that apply. (Work with ATP can be 
found by checking Human pathogens or materials infected 
with human pathogens.) 

 Repeat the above steps to continue adding additional 
personnel to the BUA.  
 
 

 
 
 

 To view persons that have been added, click 
DONE on the right hand side of the screen. 
This will return you to the previous screen 
and display the authorized personnel that 
you have added.  

 
 

 Please note: all training for the selected materials must be 
completed before the BUA can be approved. To view training, click 
on the clipboard symbol beside the person’s name. 
 

 

5. NIH Guidelines - Mark which NIH sections apply to this project.  

 Select the NIH guidelines sections that apply to this project. 

 Each selected section expands for further questions. If you are unsure how to answer this section, mark I 
need help with this Section and when submitted, a Biosafety Officer can assist. 

 If none apply, select None apply and proceed to the next section. 

 



6. Experimental Procedures and Risk Assessments - Describe procedures and risks associated with the project. 

 It is not necessary to include in the Risk Assessment section discussions regarding Risk Minimization, 
Waste Disposal, or Transport, as these are now separate sections of the BUA. 

 Answer the questions in the textbox underneath each prompt. 

 

7. Risk Minimization - Answer questions related to specific risks on the project.  

 Respond to each question with Yes or No as they 
pertain to specific risks related to your project 
and answer the follow-up questions. 

 Include all additional risks not already answered 
by the listed questions in the optional text box at 
the bottom of the page. (This includes but is not 
limited to: exposure and spill procedures, 
disinfection techniques, vaccinations.) 

 

Note: Add biosafety cabinet serial numbers 
within the same textbox as “Locations” using the 
format below: 

Select +ADD ANOTHER to add additional cabinets 
used by the lab if needed.  

 

 PPE related questions: Mark all personal protective equipment (PPE) used by the lab when working with 
materials under each biological category (e.g., nucleic acids, BBP, or infectious agents). Further 
differentiate between PPE worn when working with specific materials under the additional risk 
minimization textbox if needed.  

 

8. Waste Disposal - Indicate means that biological material 
wastes will be disposed. Mark all categories that apply.   

 When you mark “Yes” for a type of waste generated, a 
question will appear regarding the disposal method you 
will use for that type of waste. 

 

 Select the disposal method you will be using and 
describe the type of contaminants that will be in the 
waste in the textbox. 
 

 If the waste disposal method is not described in the 
section, describe it in the text box at the bottom of the 
page. 

 

 



9. Attachments - upload documents to the BUA, as needed. 

 Click on the UPLOAD button to upload the attachments to your BUA. 

 You may also drag and drop single files or several files into the attachment column. 

 Be sure to include all documents (e.g. permits). 

 

10. Transport and Shipping - Choose the types of 
materials that will be transported or shipped.  

 Select the materials that you will be 
transporting. 

 If you are not transporting any materials, 
select Not Applicable. 

 Then, select the type of transport (e.g. 
within a facility, between rooms, or off 
campus).  

 Select how the materials will be 
transported (e.g., cart, University vehicle). 

 Describe the containment methods for 
transportation. Be sure to differentiate the 
primary and secondary containment you will be using. 

 At the bottom of the page, indicate whether you will be shipping this material to other locations. 

o If you will ship the materials, acknowledge the two statements by clicking on the checkboxes to 
the left of each statement. 

o Note: When transporting infected animals, select the “Infectious agents” as well as the “Other” 
checkbox. Specify the animal being transported in the “Other” textbox.  

 

11. BUA Certification - Acknowledge responsibilities and certify that the information in the BUA is correct. This 
is the final step before submitting. You will have the opportunity to revisit and make edits to previous 
sections before submitting. 

 When all sections have been completed, select SUBMIT at the bottom of the BUA overview page. 

 

 

 

biosafety@ucdavis.edu  
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